[bookmark: _GoBack]Field & Batting Cage Usage Reservation Request Process

To submit a reservation request form for a Lakes Athletics field or batting cage follow the below process:
Visit – www.lakesathletics.org

Confirm field or batting cage availability by viewing league field calendar.
To view the field calendar select the “Scheduling Tab” and “Calendar”
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Within the calendar you can change the views to Day, Week and Monthly. You can select days you would like to practice and confirm field availability.
Once field availability is confirmed, select the “Scheduling Tab” and “Field Request Form”


Complete – 
“Field Reservation Request” Form and “Submit” Form
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Complete – 
“Submit” Form

You will receive an email confirmation of request

When Request is approved, your team will be assigned that field on the calendar and you will receive a confirmation email.
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Field Reservation Request

Prior to requesting a field please use the field calendar by clicking here or the multi-location field calendar by clicking here to identify field availability. Upon finding an
available field, request a field reservation using this form. Use the site navigation for the current season to view the current allocation.

You can view the WLCSD field satellite photos by clicking here.

If you cancel or need to change a scheduled practice or game, please email scheduling@lakesathletics.org or complete the form below and add a comment with
cancellation details. This will allow other teams to have the ability to practice on our fields.

A submission of this request DOES NOT MEAN THE RESERVATION IS PLACED. You must receive confirmation in order for the reservation to have been successful.
Please give 24 hrs for a reservation to be completed.

League Select v
Division (Example: 9U House, 11U Black, Junior Varsity)
\
Team Name (Manager) Manager Name
)
Manager Email + Name of person to contact if approved
Field(s) Explain which field(s) you would like to reserve
Date + Date of the reservation
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